To:
Secretariat


Hong Kong-Taiwan Economic and Cultural Cooperation and Promotion Council

12/F, East Wing, 
2 Tim Mei Avenue, Tamar, Hong Kong

(Fax: 2501 5299)

	Exchanges with Taiwan Funding Scheme


Invitation to Project Observation
(This form should be submitted to the Hong Kong-Taiwan Economic and Cultural Cooperation and Promotion Council Secretariat (ECCPC) by fax at least 14 days before the commencement of the activity.)

Project no.:          Name of organisation:                                
Project details: (Please attach supplementary sheet(s) if more space is required)

	No.
	Activity
	Date
	 Time
	Venue

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	



We would like to invite an observer from the ECCPC to join our activity (Observation of activity no.

    is recommended.) with details specified above.  We shall notify you at once if there is any change to this activity.
Name of Project Co-ordinator :                           Contact no.: 
         
Name of the person-in-charge that day: 











Contact no. of the person-in-charge that day: 









Date:                         


	SAMPLE


	Exchanges with Taiwan Funding Scheme


Invitation to Project Observation

(This form should be submitted to the Hong Kong-Taiwan Economic and Cultural Cooperation and Promotion Council Secretariat (ECCPC) by fax at least 14 days before the commencement of the selected activity.)

Project no.:  888
  Name of organisation:  Hong Kong-Taiwan Foundation 

Project details: (Please attach supplementary sheet(s) if more space is required)
	No.
	Activity
	Date
	 Time
	Venue

	1.
	Briefing
	24-Mar-2013
	2 - 4 p.m.
	Assembly Hall, G/F, Sunny Community Centre, 123 Prince Edward Road, Kowloon

	2.
	Seminar
	21-Jul-2013
	2 - 5 p.m.
	Room 321, Happy Community Centre, 3 Princess Margaret Road, Kowloon



We would like to invite an observer from the ECCPC Unit to join our activity (Observation of activity no.
 1   is recommended.) with details specified above.  We shall notify you at once if there is any change to this activity.
Name of Project Co-ordinator :       CHAN Tai-man        Contact no.: 2345 6789
Name of the person-in-charge that day: 
WONG Ka-keung








Contact no. of the person-in-charge that day: 

9876 5432






Date:      10 March 2013 #                

(# At least 14 days before the commencement of the activity)
