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To:
Secretariat

Hong Kong-Taiwan Economic and Cultural Cooperation and Promotion Council

12/F, East Wing, 2 Tim Mei Avenue, Tamar, Hong Kong

(Fax: 2501 5299)

	Exchanges with Taiwan Funding Scheme


First Progress Report
(Please fax the First Progress Report to the Hong Kong-Taiwan Economic and Cultural Cooperation and Promotion Council Secretariat upon commencement of the activity.)

Project no.:            Name of organisation:                             

Project name:                                                         

A.
Project objective:
B.
Details of preparation work completed(: 

(Please attach supplementary sheet(s) if more space is required)

	
	Activity/Work
(name and brief description)
	Date and time
	Venue

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	


C.
Details of activities/work to be held: 

(Please attach supplementary sheet(s) if more space is required)

	
	Activity/Work
	Date
	 Time
	Venue

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	


Name of Project Co-ordinator:                    
 Signature: 

    


Contact tel. no.:        
      Fax no:        
  

 Date: 





( The indicators for the First Progress Report can include︰established project coordinating committee and organised committee meetings; recruited or invited relevant project executive, trainers, speakers, etc; contacted schools or organisations for cooperation or visits; booked activities venues; obtained quotation(s) for the required service(s); kicked-off promotion or recruitment for the project activities.





